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Application Form

Q ABo
PLEASE WRITE CLEARLY & IN BLOCK CAPITALS é\y./é\&
If you have any special requirement at interview, please let us know. o Y
Once you have completed this application, please return it, along with your o/SAB\'\‘Q
CV should you have one, to: Human Resources, The Moat House Hotel, Lower Penkridge Road,
Acton Trussell, Staffordshire ST 17 ORJ Tel 01785 710700

We are committed to providing the highest standards of service to customers at each of our locations. Our company
culture motivates and develops our staff so that our customers benefit too. We recruit talented people who enjoy the
challenge of a service environment, know how to work effectively with others and who can be flexible to meet the
needs of our business and that of our associates.

NAME (MI/MISS/MISIMS) ...ttt ettt st ettt sttt sttt st b st seseteaenns
AQAIESS.....ceeieiittttct ettt bbbttt

TElEPRONE NUMDE ...ttt ettt sttt sttt bbbttt setaeaes
MM ODIIE NUMDET ettt et et ettt et ee st e et e s st e s st s sessbesstesstessessseesseesbesstasstssstessaesessstesstenseesseessesstesstessasnses
INALIONA] INSUIANCE MUMDE ...ttt ettt et s ste st e et e st ssaessbe st ssstssstssaesbesstssstssstessesssesstesstsssssssesssesssesstenes

POSILION APPHEA fOT... .ttt ettt et ettt bbbttt eae
Which premises are you available to work from?
The Moat House, Acton Trussell [] The Swan Hotel, Stafford []

Minimum salary requirement per hour £.........cccoeoerrevernencrneneenne Annual salary £.......coovnnnneeeeee
What kind of position are you seeking?
Permanent [] Temporary [] Either []

Full time [] Parttime [] Maximum no.hours................... Either (]

For each day of the week, please write the times that you could work. Please include the earliest start time
and the latest finish time. We operate a 24 hour cover at the hotels, 7 days a week.

Any day [ ]  Any time [] Will this be your only job?
Yes / No

Monday From...ceeccccccene TOu et

TueSda)’ From ............................................. TO ............................................................... If no’ please state the

Wednesday = From........iincniiciinne, TOu s number of hours

ThUI"Sda)’ From ............................................. TO ............................................................... you’d work in Other

Frida)’ From ............................................. TO ............................................................... employment .............

Saturday From... e T0u ettt

Sunday From... e T0u ettt



Education/Training
Please complete in full and continue on additional notes page if necessary.

School/College/University Dates attended Qualifications
(including subject & grades)

Professional qualifications/membership and date obtained | By award or examination?

Please tell us about other skills that may be relevant to the job for which you have applied, such as
languages, spoken/written. Please indicate level of competence.

Health

Please list any diseases, disorders, allergies, muscular or musculoskeletal injuries from which you have
sUffered OF dO SUFfEI........cii bbb e

Please state the number of days you've been absent from your employer(s) in the past year and the reason
I YOUI ADSEINCE. ...ttt ettt sttt s et acsesens



Employment history
Please complete, starting with your current or most recent employer, using additional sheet if necessary.

Date from - to| Name, address Job title/ Start/finish Reason for
& tel no of employer main duties salary leaving

NOLICE rEQUIFEA IN CUITENT POST...cueiiucuiiicueirieaeteireeeseseaeseeseese s eeaessteaesstseae st s s st e s s st ssseteaess bt e seseasassstasaeseaneassnes

Employment gaps
Please explain any breaks in your employment

From (month/year) | To (month/year) Reason




Entitlement to work
Are you legally entitled to reside and work in the UK? Yes / No

In line with the Asylum and Immigration Act 1996 we have to ask for proof of your right to work in the UK.
If you are invited to interview please bring with you the original of one of the following:
e Evidence of NI number (e.g. P45, P60, old pay slip)
® Passport, work permit, certificate of registration
e Naturalization to British citizenship
e If you are an overseas student please bring all original documentation which states that you have
permission to live/work in the UK

Have you any criminal convictions not regarded as spent under the Rehabilitation of Offenders Act 1974?
Yes / No

If yes, Please GIVE detalls.........c.oc ettt eae
Are you facing any criminal prosecutions?  Yes / No

References

Employment is subject to satisfactory references which will be treated with the strictest confidence. Please
provide full details of two people (of no relation to you) we can contact for a reference. One should be you
current/most recent employer. If you’ve not been employed before, a reference should be obtained from
your school, college or university.

1)
FUll Name (MI/MIS/MISS/MS)....uuvececirieceriecieieeiee ettt asese s taesessesesesessenenns
JOB IEl@eiee et
COMPANY NAME.....cueiicniiciciteerre ettt as s e tae sttt a e s s eassssetasaessastaesessencsns
FUIL @AAPESS......ouiiiicc st s s sssaes

2)
FUIl Name (MI/MIS/MISS/MS)....ucuvececiiecriecieieeieeteeeseeeseseessa e ataese s esesssessenenns
JOB IEl@eee et
COMPANY NAME.....cumiicriicnettecerie ettt e s tae et s e et aesessesssssetasaessastassessencane
FUIL @AAESS....c.oniiiiic st sssse s sssaes



Additional information
Please answer the following questions; there are no right or wrong answers.

Why do you feel suited to the position applied for?

Why would you like to join our business?

What key words/phrases best describe the standards you like to set yourself and expect from others while at work?

What are the key aspects of excellent customer service?

When have you worked as part of a team? Give examples of good team work.

Please feel free to use this space to outline other achievements that would support your application.

Data protection - | agree that, subject to my successful application, the information provided here will be retained

in my personnel file during my employment and for up to six years thereafter. | understand that information will be
processed in accordance with the Data Protection Act.

Declaration - | declare that the statements made by me within this application are accurate to my knowledge. |

understand that false statements may be considered cause for dismissal. | also accept that any offer of employment
made to me is subject to The Lewis Partnership’s receipt of satisfactory references.

Signed:oo00ooooooo000ooooooo000ooooooo000ooooooo000ooooooooooooooooooooooooooDated:oooooo000ooooooo000ooooooo000oooooooooooooooooooooooooooo



Additional notes

FOR HR USE ONLY

ACTION DATE ACTION DETAIL INITIALS




